
Hello: 
This questionnaire is designed to identify areas of your activities that may be at­risk for the occurrence of unclaimed property. An accurate and 
complete response will assist in assessing whether a potential unclaimed property liability exists and avoid further enforcement action. Please 
answer all questions on both pages of this form that are relevant to your operation within 30 days. If a question does not apply, please respond by 
noting 'N/A' (not applicable). The scope of this self audit review should include records for the last ten years (i.e., 2003 through 2012). 

1. Please enter company name:
 

2. State of Incorporation & email address

3. Year of Incorporation
 

4. Is there a formalized policy in place to address Unclaimed Property?

5. When was your Unclaimed Property Policy/Procudure established? YEAR (i.e. 1965)
 

6. Please insert a copy of your Unclaimed Property Policy/Procedure below:

 

7. Has your company ever reported Unclaimed Property before?

 

*

*
State: 6

Email Address:

*

*

 
UCP Policy Page

55

66

 
Reported UCP before?

*

 
Previously reported UCP

Yes
 

nmlkj No
 

nmlkj N/A
 

nmlkj

Yes
 

nmlkj No
 

nmlkj N/A
 

nmlkj



8. Please indicate the name of the state and for what period and amount. 
(e.g. UT 2010 $525.15)

 

9. Was the property reported with complete rightful owner names and addresses?

10. Does your company report Unclaimed Property on behalf of others?

11. Please indicate the name of the companies for which it files:

 

12. Does your company report Unclaimed Property through another company (parent or 
holding company)?

13. Please indicate the name of the company which Reports:

 

14. Federal Employer ID#
 

*

55

66

*

 
Report UCP for others

*

 
Others reported

*
55

66

 
Report UCP via others

*

 
UCP Reported via others

*
55

66

*
 

Audited before

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj No
 

nmlkj N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj



15. Was your company ever audited for Unclaimed Property by any state, third party 
vendor or CPA firm?

16. Was Unclaimed Property identified ?

17. Payroll ­ One Year Dormancy Period: 
If your company offers direct deposit for payroll, what percentage of employees 
participate?

 

18. Does your company have any uncashed, outstanding payroll checks older than 
ONE year?

19. Does your company void stale­dated Payroll checks? (other than errors)

20. Are outstanding payroll checks written off to income or reversed to expense?

*

 
UCP identified

*

 
Payroll

*

*

*

*

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj



21. Are payroll checks issued by a payroll service?

22. Do they remit unclaimed payroll checks on your behalf?

23. Are uncashed payroll checks returned to your company?

24. Accounts Payable ­ 3 year dormancy period: 
Does your company carry any uncashed outstanding A/P checks older than ONE year?

25. Does your company carry any uncashed outstanding A/P checks older than THREE 
years?

26. Does your company maintain a reserve or liability account for uncashed checks?

*

 
Payroll Service

*

 
Payroll Service does not remit

*

 
Accounts Payable

*

*

*

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj



27. Does your company void stale­dated A/P checks? (other than errors)

28. Are outstanding AP checks written off to income or reversed to expense?

29. ACCOUNTS RECEIVABLE (A/R) ­ Three year dormancy period: 
Does your company maintain A/R credit balances, or any other type of credit balances, 
(e.g. Patient Credit Balances, Student Account Credit Balances) older than ONE year?

30. Are credit balances written off to income or offset to bad debt expense?

31. Are credit balances offset against future transactions?

32. Are there amounts held for shareholders that did not redeem their shares?

*

*

 
Accounts Receivable

*

*

*

 
Equity & Debt

*

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj



33. Did your company ever pay cash dividends, stock dividends, or interest on its debt 
(bonds)?

34. Does your company hold any dividends for its shareholders that are unpaid and 
past due?

35. Are there shareholders' accounts in undeliverable mail status and with dividends 
unpaid for THREE years?

36. Does your company offer a dividend reinvestment plan?

37. Did your company issue bonds which have matured and have not been redeemed?

38. Does your company have property held in escrow?

*

*

*

*

*

 
Escrow

*

 
Escrow exists

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj



39. Does your company carry any uncashed outstanding escrow checks older than 
ONE year?

40. Does your company carry any uncashed outstanding escrow checks older than 
THREE years?

41. For outstanding escrow checks older than THREE years, what is the total amount of 
such property?

 

42. Does your company carry any escrow balances not related to outstanding escrow 
checks?

43. For escrow balances held more than 3 years, what is the total amount of such 
property?

 

44. Does your company offer a refund or rebate program?

45. Are refunds or rebates maintained by a third party?

*

*

*

*

*

 
Refunds & Rebates

*

 
Refunds exist

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj



46. Do you have outstanding refund checks older than 3 years?

47. Have outstanding refund checks been written off to income in the past 10 years?

48. Does your company/organization require deposits of any type from your 
customers?

49. Is a list of outstanding deposits maintained?

50. If yes, how far back in history is the list maintained?
 

51. Have outstanding deposits been written off to income in the past 10 years?

 
Refunds & Rebates 2

*

*

 
UTILITY / SECURITY DEPOSITS

*

*

*

 
UNCLAIMED PROPERTY LIABILITY

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj



52. UNCLAIMED PROPERTY LIABILITY 
Upon completion of this review of your records, for property dated 2003 through 2012: 
Does your company hold any Unclaimed Property due to rightful owners with a Utah 
address?

53. If so, what is the amount?
 

54. Does your company hold other Unclaimed Property? (i.e. unknown payee)

55. If so, what is the amount held?
 

56. Have you performed any due diligence on the property identified?

57. Has your company undergone name changes, restructuring etc.?

58. If Yes, please indicate the names of any companies which were involved:

 

59. Has your company undergone mergers, acquisitions, etc.?

*

*

*

 
ORGANIZATIONAL STRUCTURE

*

55

66

*

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj

Yes
 

nmlkj

No
 

nmlkj

N/A
 

nmlkj



60. If Yes, please indicate the names of any companies which were involved:

 

FAILURE TO COMPLETE THIS QUESTIONNAIRE MAY RESULT IN AN INITIATION OF AN AUDIT BY TREASURY WITH THE POTENTIAL FOR 
THE IMPOSITION OF PENALTIES AND INTEREST. 

HOLDER VERIFICATION: The undersigned hereby verifies that the statements set forth in this questionnaire are true, and acknowledges that any 
false statements contained therein are subject to the penalties of Utah Code §67­4a­701­705. 

61. Signature (Printing your name constitutes your signature on this form)
 

62. Title
 

55

66

 
Certification

*

*
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